
Pin Mill Sailing Club
APPLICATION TO HIRE THE CLUBHOUSE     

Name (in capitals please)

Reason for the event (e.g. birthday party, wedding, 
christening)

Address

Telephone No. 

Date and Time Required

Anticipated numbers attending:              (max of 150 people but 

if seated, the max is 60)

I agree to abide by the Conditions of Hire (Please see 
attached)

Signed: _________________________________

             _________________________________

Please send this form to:
David Abbott, Bingley, Hill Farm Lane, Chelmondiston, 
IP9 1JU.                                                     01473 780173

Useful Telephone numbers:

Bar Secretary:              Nick Jones   -       07933 755132 
Caterer:                        Jo Hazlewood   -  01473 327663



Guidance for hiring the Clubhouse, Pin Mill

The Club is beautifully situated and an ideal location for parties. It has therefore been offered to members for hire for
private parties. Members wishing to hire are reminded that the Sailing Club is run mainly by volunteers and the 
premises are available as a good will gesture.

Guidance for making a Booking:

To check the availability of a specific date please contact the Bookings Secretary by telephone
and please then complete the booking form provided.
The Clubhouse is busy on Sundays during May to October, and bookings cannot normally be
made for those days. Bookings can only be accepted after 3pm during the Winter on Sundays.
Upon receipt of a completed form, the Bookings Secretary will check availability and accept or
refuse the booking within 14 days.
The hirer agrees to check that the event is publicised through the Clubhouse notice boards.

Tariff:
Parties

a)  Members
Whole/part day for parties etc        £75 – see Note 7 attached

b)  Non-members (to be sponsored by a member who must also be present at the function)
Whole/part day for parties etc        £150 – see Note 7 attached

Conditions
Returnable deposit       £200 – see Note 7 attached
Corkage (where own wine used)       £3 per bottle to a maximum of £100
Hirer may supply their own choice of beverage for ‘greeting’ guests. Otherwise all alcoholic and soft 
drinks to be supplied by the Club Bar.
Use of kitchen facilities by outside caterers  £40
Details of party must be discussed with the Club Hire Secretary and agreed in writing. 
If the Hirer requires access to the Club for more than one day, they will be charged for two days’ hire.
No pictures or artefacts on the walls may be removed. 
Furniture should not be removed without prior consent from the Club Hire Secretary.

Childrens Parties - Maximum of 2 hours        £20
Note that this facility is only available to children of members or their relatives.  It is available for children of under 10 years
of age only.
If a day is chosen when the bar is open at lunchtime, the party must finish by 1200 or not start until 1500.
Meetings (use of kitchen and bar excluded)
First 2 hours        £15
Extra hours and part thereof                        £15
Corkage must be paid for on the day of the event
The hirer agrees to purchase all drinks from the bar, except where corkage applies
Please note that only members of the Bar Committee and recognised PMSC bar helpers are
permitted behind the Bar. Wages may be charged to the hirer.
In the event that an additional bar staff is required due to the number of guests, the charge for this person will be waived 
once the bar takings for the function have exceeded £500.
Regretfully, it will not be possible to apply for bar extensions for private parties.
All rubbish to be bagged before putting in outside bins, as the Club’s refuse is collected in an open truck not the 
normal wheelie-bin truck.  Waste food bags not to be left on the ground for dogs to spread around.  Deposit could be 
forfeited if this is not observed.
Please ensure that the Clubhouse is clean and tidy as soon after the event as possible and by no later than 1100 the following 
morning.
The hirer will vacate the premises promptly and quietly at the end of the hire ensuring that it is secure with all windows are 
closed, doors locked, lights out etc.
An application from the secretary or other officer of an organisation to use the club for meetings may be considered, in 
which case the above rules apply as if that organisation were a Club member.
The hirer agrees that neither they nor their guests will enter the Library.
The hirer is asked to be considerate about noise levels that affect the Club’s neighbours, particularly after 2300.



Conditions of Hire of Club Premises

Definitions:

The “Premises” - means the Pin Mill Sailing Clubhouse and its surrounding land, Pin Mill, Chelmondiston, 
Ipswich, Suffolk, IP9 1JW

The “Hirer" means the person who will use the Services

The “Organiser" means any person making the arrangements for hire of the premises on behalf of the Hirer

“Pin Mill Sailing Club” means its Officers and the Members

“Period of Hire” means the specified period agreed between the Hirer/organiser and Pin Mill Sailing Club

“Hire Charge” means the charge agreed between the Hirer/Organiser and Pin Mill Sailing Club

Indemnities and Disclaimers

1. Pin Mill Sailing Club does not accept any liability for loss of or damage to the property of the Hirer or 
the Organiser or their delegates, and the Organiser/Hirer will indemnify Pin Mill Sailing Club, their 
employees, agents and any member against all claims made in connection with such loss or damage.

2. The Hirer/Organiser will indemnify Pin Mill Sailing Club against any damage arising in any way out of
the use by the Organiser/Hirer of the premises and the other facilities provided by Pin Mill Sailing Club

3. The Hirer/Organiser accepts full responsibility for the Safety and Security of all guests using the 
premises during the period of hire.

4. For the avoidance of doubt, nothing in these terms and conditions are intended to exclude or limit the 
Pin Mill Sailing Club’s liability to the Hirer/Orgainiser for any death or personal injury caused by Pin 
Mill Sailing Club’s negligence.

5. The Hirer/Organiser accepts all obligations for the adherence to the provisions of the Licensing Act 
2004, examples are- supply of alcohol to minors, hours of serving, noise levels. The Hirer/ Organiser is
advised to consult a full copy of the provisions before agreeing to these conditions.  

6. The Hirer/ Organiser agrees to pay for any damage to the equipment and fabric of the Clubhouse, or 
any damage to the Premise itself, incurred during the period of Hire up to a maximum of  £250 (the 
Clubs insurance excess) 

Procedure for Hire

7. Two undated cheques are to be sent to the Asst Sec. One for the agreed Hire Charge and the other for 
£200 which will be returned once the event has taken place and Pin Mill Sailing Club has had a 
reasonable time to inspect the Premises and chattels and confirm that no damage has been incurred. 
(any damage will be charged at cost to a maximum of £250)

8. Only Persons approved by the Club may use the Kitchen
9. The Organiser/Hirer will not have the right of exclusive occupation of all or any part of the Premises 

and, in particular, any member is to be permitted to enter the premises at any time.
10. Any variation of these terms and conditions will not bind Pin Mill Sailing Club unless it is in writing 

and signed by Pin Mill Sailing Club authorised representative

11. Any contract incorporating these terms and conditions will be governed by English law and the parties 
irrevocably submit to the exclusive jurisdiction of the English Courts
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